
Responding to Sign-Up Form Emails from Planning Center
Step by Step Instructions

Open an email from your Kidtown Director1.
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2. Login to your Planning Center Account

If you don't have a login or can't

remember your login, click the

"Need a password?" link.
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3. Enter your email address or phone number

and follow the prompts on the screen.
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4. You'll see a grid of all the open positions for a

given time period.

4. Click the green button for the time and class you'd like to

volunteer for. Once you see this confirmation box, click

"Accept" to complete your signup for that date.

5. Select another date to volunteer and repeat Step 4.


